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[Template for single investor] 

<Issuing Bank’s Letterhead>

Letter Advice (LA)

Date:  <date of issuance (DD-MMM-YYYY)>
Issuing Bank’s Ref. No.: ________________

<Name of the receiver of the LA> 

<Address>

Purpose: (please check appropriate box/es)   

· Repatriation of capital/divestment proceeds            

· Remittance of dividends/earnings

· Reinvestment of capital/divestment proceeds or earnings

· Transfer of registered foreign investments

· Others: (please specify) __________________________________

Gentlemen: 

Please be advised that as instructed by our non-resident client, <Name of client>, on ___________ and to support the purpose/s stated above, your bank is hereby authorized to utilize the indicated number of shares/PHP amount under the following BSP Reference No/s.:

· Capital:

	BSP Reference No.
	Investment ID
	No. of Base/

Mother Shares/Face Amount/Amount

	
	
	

	
	
	


· Dividends/Earnings:

	BSP Reference No.
	Investment ID
	No. of Base/

Mother Shares/Face Amount/Amount
	Dividend Rate
	Net Amount 
in PHP

	
	
	
	
	

	
	
	
	
	


This LA is valid for one (1) month from date of issuance and may be renewed with the originating registering AAB.

_____________________________________

Signature of Authorized Bank Officer 
over Printed Name

_____________________________________

Position

Company Tel. No.: ___________________________
                                   


Company Email Address: _____________________

Guidelines/Instructions for Filling Out the Letter Advice (LA)

I. GENERAL INSTRUCTIONS

1. An LA
 shall be issued by a registering authorized agent bank (AAB) if there is an intended outward remittance/repatriation that shall be effected through an AAB other than the registering AAB. This LA authorizes the FX selling/remitting bank to use (in full or partially) the shares/amount indicated therein.

2. An LA may also be issued by a registering AAB in favor of another registering AAB for: (a) transactions involving peso sales proceeds of a registered investment which will: (i) fund a new investment to be registered by the latter; and (ii) be deposited in the non-resident investor’s account with the latter bank; (b) transfer of registered foreign investments; and (c) transfer of funds in interim peso deposit 
accounts (IPDs).

3. Each LA shall have a validity of one (1) month from its issuance/reissuance date. An unutilized and expired LA shall be applied for reissuance with the originating registering AAB until fully utilized/cancelled. 

An expired LA can no longer be used for: (a) FX sale by AABs/AAB forex corps to service capital repatriation/remittance of earnings; or 
(b) transfer of peso sales proceeds of a registered investment to an AAB other than the originating registering AAB for: (i) registration of a new investment; or (ii) deposit to the IPD account of a non-resident; 
or (c) transfer of registered foreign investments; or (d)  transfer of funds between IPDs of a non-resident investor in different registering AABs.  

Lost and unutilized LA shall be applied for replacement with the originating registering AAB supported by an Affidavit of Loss. 
The affidavit of loss should attest to the following: (i) loss of the LA; (ii) the reason/circumstances surrounding the loss; (iii) affirmation that diligent search for the document/s declared lost has been done; (iv) the investment remains intact and exists to date; and (v) the BSP Reference Number/s and date/s, as applicable.
II.   SPECIFIC INSTRUCTIONS

1. BSP REFERENCE NO. – refers to the pre-assigned number of the registered foreign investments and under which all subsequent transactions shall be recorded.

Field format shall be as follows:

	Investments
	Field format

	1. Foreign investments under Section 37.1.a-i, except for item g, of the Manual of Regulations on Foreign Exchange Transactions (FX Manual)
	AXXXXXX-BBBB

	2. Non-resident investments in PSE-listed equity securities issued by non-residents
	AXXXXXX-BBBBNR

	3. Investment by non-resident issuer of Peso proceeds from PSE-listed equity securities 
	AXXXXXX-BBBBP


Where, “AXXXXXX” is the pre-assigned alphanumeric BSP Reference Number for the foreign investor’s account with the registering AABs, and “BBBB” is the numeric code assigned by the BSP to the registering AABs of the account (e.g., Citibank’s BSP Reference Number A007001 will be displayed as A007001-0080).
2. INVESTMENT ID – refers to the alpha code/stock symbol of the security assigned by the Philippine Stock Exchange (PSE) which will be the only acceptable standard. For government securities (GS), indicate the applicable codes like TBIL, FXTN, RTB.  For 90-day peso time deposits, indicate TD. For IPDs, indicate IPD and the following applicable fund source codes (e.g., IPD-PSE, IPD-Peso GS):

	Code
	Particulars

	PSE
	PSE-listed equity securities issued by residents excluding ETFs and PDRs [Section 33.3.a.(ii) of the FX Manual]

	Peso GS


	Peso-denominated debt securities issued onshore by the National Government and other public sector entities (Section 33.2 of the  
FX Manual)

	Peso TD
	Peso time deposits with an AAB with a maturity of at least 90 days (Section 33.4 of the FX Manual)

	ETF
	Exchange Traded Funds issued/created onshore by residents 
(Section 33.3.c of the FX Manual)

	PDRs
	Philippine Depositary Receipts whether not listed or listed at an onshore exchange [Section 33.3.e.(i) and (ii) of the FX Manual]

	PSE-NR
	Equity securities issued onshore or offshore by non-residents that are listed at an onshore exchange (Section 34.1 of the FX Manual)

	PDI
	Peso-denominated debt instruments issued onshore by private sector residents listed at an onshore exchange that are not covered by the provisions of Part Three, Chapter I of the FX Manual [Section 33.3.b.(ii) of the FX Manual]

	PDI not listed
	Peso-denominated debt instruments issued onshore by private sector residents not listed at an onshore exchange that are not covered by the provisions of Part Three, Chapter I of the FX Manual [Section 33.3.b.(i) of the FX Manual]

	PDI-NR
	Peso-denominated debt instruments issued onshore by non-residents that are listed at an onshore exchange (Section 34.2.b of the FX Manual)

	UITF
	Peso-denominated Unit Investment Trust Fund issued onshore by residents (Section 33.3.d of the FX Manual)

	MF
	Peso-denominated Mutual Fund issued onshore by residents
(Section 33.3.d of the FX Manual)


3. NO. OF BASE/MOTHER SHARE/FACE AMOUNT/AMOUNT – refers to the following:

· For PSE-listed securities – number of shares that have been sold by the investor/s or transferred;

· For GS – face value of the securities that have been sold/matured; 

· For TD – maturity value of the time deposit; and

· For IPD – amount utilized to purchase additional investment/s, transferred to another registering AAB or to fund an intended outward remittance/repatriation.

4. DIVIDEND RATE – refers to the rate announced by the investee firm which declared the dividends.

5. NET AMOUNT IN PHP – refers to dividend/earnings (net of tax) accruing to registered investments to fund additional investments or lodge to an IPD account of the investor with another registering AAB or for repatriation by a remitting AAB other than the registering AAB.

� 	Registering AABs may issue the LA in electronic form






